Trainers’ Roundtable Presenter’s 
Proposal Form

Trainers’ Roundtable Presenter’s Proposal Form (continued)

Name:





Employer:






Phone:




E-mail:

We are seeking professionals willing to share their knowledge and experience in the field of human resource development.  All interested parties are invited to submit a proposal for consideration by the Roundtable Board. 

Please expect a response within 4 - 5 weeks (the board meets monthly).  Most presentations are booked at least 2 –3 months in advance.

Please see the Trainers’ Roundtable website for more information about our organization:

http://www.trainers-roundtable.org/
PRESENTATION INFORMATION

· What topic would you like to present?

· What is the title of your presentation?

· List the learning objectives (please attach any helpful information).

· Have you presented this topic before?  If so, where, when and to whom?

· What format and/or instructional methodologies will you use?

(i.e. lecture, ppt slides, discussion, case studies, small groups, games, etc)

· What are your equipment needs the day of the presentation?

(we can provide flipchart and overhead if needed)

BACKGROUND INFORMATION

· Describe your background and experience related to this topic.

· What else would you like us to know about you?

· How did you hear about the Trainers’ Roundtable?

· Are you a Trainers’ Roundtable member?

· How many Roundtable presentations have you attended?

· What associations do you belong to?

Special Note: The best personal marketing for self-employed consultants is a quality presentation demonstrating mastery of the subject at hand.  

We welcome dissemination of brochures and business cards but do not advocate a personal sales pitch during the presentation.  

All consultants are highly encouraged to submit a proposal with full understanding of this policy.  

Thank you for your interest in the Trainers’ Roundtable.

Please e-mail this form to Trainers’ Roundtable at troundtable@yahoo.com.  Indicate “Presenter Proposal” in the subject.

If preferred, you may send it to any board member.  To view a list of board members select the “board” link on Trainers’ Roundtable website (http://www.trainers-roundtable.org/).
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